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CALL FOR GRANT PROPOSALS ON: SKILLS UPGRADING FOR WORKERS

Rwanda TVET Board calls for the attention of companies in the sector of Construction,
Mining and Manufacturing sectors that have an interest in conducting skills upgrading for
their workers. A grant is available to support this process.

Those interested will submit their grant proposals to the Rwanda TVET Board not later
than 26" January 2024 at 23:59. The application form can be accessed at www.rtb.gov.rw.

The Rwanda TVET Board (RTB) is introducing a skills upgrading program for workers in the
Construction, Mining and Manufacturing sectors, designed to benefit companies located in
the Kivu Belt districts and Kigali City. This initiative aims to enhance the quality and
production capabilities of these companies.

The skills upgrading for workers implemented by Rwanda's TVET Board aims to achieve

these
v

v

objectives:

To enhance workforce productivity: by upgrading skills, employees become more
proficient in their work, leading to improved productivity and quality of output.

To ensure industry relevance: skills are aligned with current industry needs, ensuring
that the workforce remains competitive in a rapidly evolving job market.

To encourage innovation and technological advancement: skills upgrading encourages
the adoption of new technologies and innovative practices within companies.

To gain career progression: employees gain opportunities for career growth and
advancement as they acquire new skills and qualifications.
Contribute to economic growth: a skilled workforce contributes to economic growth
by attracting investment and driving industry expansion.

The application process is as follows:
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http://www.rtb.gov.rw/

The interested companies to apply shall fulfil the following criteria:

v

Be a registered company in RDB having a physical address in the Kivu Belt districts or
Kigali City

Have Company experience of at least 3 years in the sector of Construction, Mining
or Manufacturing

Having modern equipment and tools for the area of skills upgrading

Have administrative and technical capacity to manage and implement the skills
upgrading activity

The eligibility criteria for the selection of beneficiaries for skills’ upgrading of workers
are:
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Must be an employee of a registered company that has received the grant in the field of
construction or manufacturing for aperiod of at least 6 months.

Having a minimum of one year contract with the company.

Being a Rwandan by Nationality

Being a certified graduate at any level of Rwandan Qualification Framework in the working area

The application documents/Grant proposal should be made of:
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Filled application form (provided via the system)

Legal documents (RDB registration certificate)

Skills gap analysis report

The proof of training equipment ownership (invoices or a notarized document)
Proof of ownership/renting of training premises

Any other document that may deem necessary to support the application.

All interested applicants shall submit the grant proposals via https://gms.sdfrwanda.rw/

no later than 26/01/2024 at 23:59 pm. In case you need more information, do not hesitate
to contact us on 0785372675.

Note: The skills upgrading program must last for a minimum of one month and

should not extend beyond three months.

Done at Kigali on 15/1/2024.

Digitally signed
by RTB(Director

/_7/.
- i///(/{ General)

e Date: 2024.01.15
20:02:58 +02'00'

Dipl.-Ing. UMUKUNZI Paul
Director General
Rwanda TVET Board
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PROPOSED TIMELINE OF KEY ACTIVITIES FOR SKILLS UPGRADING PROGRAM

SN ACTIVITY TIMELINE
1. | Launch call for grant proposals 15" January 2024
2. | Evaluation of proposals 29" Jan-02" February 2024
3. | Due diligence of selected applicants 05" -09" February 2024
4. | Notification of proposal outcomes and appeals 12" -16" February 2024
5. | Kickoff meeting and signing of contracts 28" February 2024
6. | Start of skills upgrading training 11" March 2024
7. | Skills upgrading training and certification 11" March-11" June 2024
8. | Submission of project final reports to Rwanda TVET 14" June 2024
Board
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1. Introduction
1.1 About this user guide

This is a user guide for applying for an SDF Grant the Grant management System - GMS.
All steps are detailed and shown in screenshots to help the applicants in the process of
application and submission.

1.2 Getting started
Before you start, make sure you have a stable and good internet connection

1.3 Browsing the GMS Web application

For starting, please visit this page by clicking this link http://gms.sdfrwanda.rw/ or copy
and paste it in your web browser.

(R I (_ gms.sdfrwanda.rw )

fJ;  SDF GRANT MANAGEMENT SYSTEM Logi

Register User Guide
RTB ™S

Email

Password

Forgot password? Register

Version 1.0.0 i
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1.4 Download user guide

Download user guide and use it for your guidance throughout the application submission
process.

= > Please click on “User Guide"” button to download the user guide

5J¢  SDF GRANT MANAGEMENT SYSTEM lngin|  Register

RTB | ¥ 5hee

orcanonstars o oz T ﬂ

What is Lorem Ipsum? Lorem Ipsum is simply a dummy text of the printing and typesetting industry. Lorem
Ipsum has been the industry's standard dummy text ever since the 1500s, when an unknown printer took a

galley of type and scrambled it to make a type specimen book. It has survived not only five centuries, but also v <

the leap into electronic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the

release of Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing &
- software like Aldus PageMaker including versions of Lorem Ipsum. V

& Download call attachment

T Y, R & IR
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2. Getting ready to apply
2.1 Download and read carefully the call for proposal
Download and read carefully the call for proposal as it contains useful information that will

help you along the application submission process. That is, you will be asked to choose
window, sub window, sector, and frades that you want to apply on.

5j¢  SDF GRANT MANAGEMENT SYSTEM logh  Register  User Guide

RTB | Wi

omctonsaars sencknow s sz

What is Lorem Ipsum? Larem Ipsum is simply a dummy text of the printing and typesetting industry. Lorem
Ipsum has been the industry's standard dummy text ever since the 1500s, when an unknown printer took a
galley of type and scrambled it to make a type specimen book. It has survived not only five centuries, but also
the leap into electronic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the
release of Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing
software like Aldus PageMaker including versions of Larem Ipsum.

(& Download call attachment )

f—” T Y & £ N2
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2.2 Registration for new users or Login for existing users

5’;‘; SDF GRANT MANAGEM ENT SYSTEM Login Register User Guide

RTB | 5

— APPLICATION ENDS: 15TH, JAN 2022 A
What is Lorem Ipsum? Lorem Ipsum is simply a dummy text of the printing and typesetting industry. Lorem /
Ipsum has been the industry's standard dummy text ever since the 1500s, when an unknown printer took a

galley of type and scrambled it to make a type specimen book. It has survived not only five centuries, but also o <
the leap into electronic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the

release of Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing X
software like Aldus PageMaker including versions of Lorem Ipsum. V

&, Download call attachment

Apply Here

BT T Y g0 £ ]I

2.2.1 Registration (Only for new users and require)

For the first time a user is required to register within the system.

)¢ SDF GRANT MANAGEMENT SYSTEM Login User Guide

RTB | e

Email

Password

Forgot password?

-

Version 1.0.0

2.2.2 Fill and submit the registration form

1. Fillin all the field accordingly
= note that the fields marked with * are mandatory, you can not submit
before filling them correctly

Progress Make It Happen
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2. Click Submit button to submit the form and receive an email

5)_:} SDF GRANT MANAGEMENT SYSTEM Login Register User Guide

RTBIS S

Register
- rAppIicant info
Business name *
-—
Contact person
, First name # Last name *
- »
Email * Gender *

Phone #

ER- +250

Position

Board Member/Chairmar

Progress Make It Happen
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2.2.3 Creating password your password:

Check your email and you should receive a new email from the system which ask you o
click the link to create your password, once you clicked the link it should bring you a form
to create, confirm and submit your password.

& If you don't get the email in your inbox, please do check also in spams

5’_2",5 SDF GRANT MANAGEMENT SYSTEM login  Register  User Guide

Set password
1

(Password )
Confirm Password
. S
2
Login Register
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2.3 Login

1. Fill the in the login form with email that you used to register and the password
you've created while registering.

2. Click Submit to start the application process

5,_;5 SDF GRANT MANAG EMENT SYSTEM Login Register User Guide

RTB | W%k

Email

Password

C Ok

— )
Forgot password? Register
- - 3
- Pp—
Version 1.0.0

2.4 Forgot password

If you forgot your password, click forgot password to reset it, and you should receive an
email with the link to reset it.

5’:\,5 SDF GRANT MANAGEMENT SYSTEM login  Register  User Guide

RTB| W5

Email

-—
Password

—————— ~

' .

|
Forgot password? Register
o ]
Version1.0.0 |01

3. Company Information
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3.1 Company Profile

This section is where the applicant provides everything about the company information

o
2
w
il

Applications Navigator ‘ Eric Kayumba

izindure@gmail.com

Contacts

) Applications Navigator

 Applicant Contracts

@ Profile

‘ ete Profile '

Add Contacts

Progress Make It Happen
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1. Fill the application form
2. Click next

’i‘ GMS - Eric Kayumba
Lo — - Set legal status izindure@gmail.com
[y Contacts TIN®

Registration number*

[} Applications Navigator 102061104 12061104
[y Applicant Contracts Year of Establishment Registration date*

3 Profile 2018 v 01/12/2018 (m}

Business type

Business certificate®
[NETNSII Traiding License.pd

Is private

\_0 YES NO

T TE

Ri
1] Cancel

Registration date Bank account Address

Progress Make It Happen 10
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1. Continue Filling the form
2. Click next

Eric Kayumba

izindure@gmail.com

7\

Set legal status

1
(Number of employees* Bank name* h
40 BK
Bank account*
Phone #
00040-49382993-54
== - +250 788 938 773
Le )
Email* PO box
u info@izindure.com 3452
Address*
Bus
Gawl)c‘
Reg - J
D
TIN ;
Reg
Year of establishment Number of employee Location ----

Progress Make It Happen r
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1. Continue Filling the form
2. Click next

Eric Kayumba

izindure@gmail.com

7\

Set legal status

1
(Number of employees* Bank name* h
40 BK
Bank account*
Phone #
00040-49382993-54
== - +250 788 938 773
Le )
Email* PO box
u info@izindure.com 3452
Address*
Bus
Gawl)c‘
Reg - J
D
TIN ;
Reg
Year of establishment Number of employee Location ----

Progress Make It Happen 12
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1. Continue Filling form
2. Click Submit

Eric Kayumba
Profile 8 ccravimee
izindure@gmail.com
Set legal status
~
Province* District*
select province: ~ select district v
Sector* Cell*
Le select sector ~ select cel v
u Village*
select village: v
Bus
. J
e I
Reg
Cancel ' Submit ' 2
TIN
Registration date Bank account Address
Year of establishment Number of employee Location ----

Progress Make It Happen 13
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3.2 Contact persons

This section is where the applicant provides everything about the company information

Applications Navigator . Eric Kayumba

izindure@gmail.com

Before apply

1. Please ensure that you have created at least two(2) contacts

2. You should fill and complete your legal status and other info.
Please complete it through profile

3. Once the above two steps are completed, proceed to apply

[ Add Contacts )

Progress Make It Happen 14
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3. To be able to continue, you should add at least one contact person. Click New to add

Contacts . Eric Kayumba

izindure@gmail.com

Contacts

Search:

FIRST NAME LAST NAME MOBILE1 GENDER MOBILE 2 EMAIL POSITION ACTION

Eric Kayumba +250788861997 MALE izindure@gmail.com CEOQ/ MD/ Chairman m

Show | 10 v entries. Showing rows 1to 1 of 1 < ° >

Progress Make It Happen 15
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1. Fill form
2. Click Submit

Contacts

Create contact

' (First name * Last name *
(
Email # Gender
Male
Position
Board Member/Chairman
Mobile 1 * Mobile 2
= - 4250 = +250
(.

m Submit ' 2

Progress Make It Happen

POSITION

Eric Kayumba
izindure@gmail.com

ACTION

CEQ/ MD/ Chairman

- o g

16
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3. Application Navigator

This section is related to application, the applicant will respond to deferent questions
asked:

7 GMS Applications Navigator ‘ ;i:uﬁ:u@::‘aan com

e

[y Contacts

(f.‘ Applications Navigator )

[y Applicant Contracts

Before apply

[y Profile
1. Please ensure that you have created at least two(2)

New Application

View Applications

Progress Make It Happen
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3.1 Applicating questionnaire:
= > This section contains two main parties:

- Project funding application
- Indicative budget

L GMs

Application questionnaire e

izindure@gmail.com

& Contacts
Please remember to save questions answered by clicking on Save button before leaving this page so

B Applications Navigator provided answers don't get lost

Applicant Contracts

fin]

& Profile Call: Call 6

Window: Window 1: Rapid response training

Finished answering: no Application deadline: 2022/01/31

Question Sections Questionnaire

Title of Application *
Please in one sentence describe what is the focus of the application.
18 questions

Indicative Budget
2 questions

Progress Make It Happen 18
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3.2 Choosing window, Sector and trade/s being applied for:

1. Select window
2. Select Sub window/s
3. Click to select sector/s
4. Select Trade
5. Confirm trades
6. Submit

Windows* 1

)

Choose sub-windows: * 2

W Shortterm Upgrade of Innovative
trainings for existing labour training
investors force initiatives

Sectors*

e -

Description

Cancel

Select Sectors

4

(

~
TRANSPORT AND LOGISTICS SECTOR

ENERGY SECTOR

MANUFACTURING SECTOR

ICT SECTOR

HOSPITALITY and TOURISM SECTOR
AGRICULTURE SECTOR

SPECIAL TRAINING PROGRAMS

ICT SECTOR 6
’i Embedded computer systems o
[l Internet of things (Wireless intelligent sensor netwol

Networking security

Cyber security

Graphic design

Animation

Cell phone repair

Cloud computing and virtualization
PC maintenance

Data analysis

Web application development

Mobile App.development (Software development)

ICT Based BPO

Progress Make It Happen
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3.3 Project funding application

1. The Applicant would provide answer to all questions in section one, and navigate
pages by clicking on the next button, until the last page, and save to go to next
section.

2. The applicant can save the work by clicking save button at any point during the
application, so that he/she may leave and continue later at any fime before the
deadline.

3. Pagel.
4. Please answer to all question including attachment

Question Sections Questionnaire

r'I'itle of Application *

Please in one sentence describe what is the focus of the application.
18 guestions

Indicative Budget
2 questions

Project Activities and Outcome *

Outline the planned activities to be supported by SDF; The skills problem you want to solve, the
outcome/results and justify why you need the grant to solve it. Explain why this project cannot be
executed without a grant from SDF.

Maximum words: 300

Progress Make It Happen
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Justify your readiness to execute the project *
Explain to which extent you are prepared to execute this project.

Maximum words: 30

Explain the role of the Training provider in the project if any.
Indicate the training provider you would like to partner with if any.

Maximum words: 50

Explain the role of the Training provider in the project if any - (Continued)
Please Attach the related MoU with the Training Provider if any.

Choose File

Only PDF, PNG or |PEG files are accepted, maximurm file size is SMB

o o@

.

Progress Make It Happen
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Questionnaire

Training Delivery Process *
Keep in mind that the training period for window 1 should be ranging from few days to & months, estimate the training
duration with respect to the training content/modules to be offered.

Training
Content/Module From
L [Od/MMIY yyy) To (Dd/MM/Yyyy)

i/ dd Sy [m] mim/ dd /'y | Select trade-

Content/Module Fram Number OF
L1 (Dd/MMIYyyy) To [Dd/MMIYyyy) Hours Trade

SOL Database 2022-01-16 2022-01-18 230 Embedded

computer
systems

Python3 2022-01-18 2022-04-15 460 Web application m m

development

Reactjs 2022-0117 2022-05-18 250 Web application

ACTION

development

Select trade b m

mJddfyyy )

@ a@)<;
El
5.

Progress Make It Happen 00
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Page 3 up to page 9:

The applicant would fill all the required fields and save at the last page:

Questionnaire

Technical Staff - (Continued)
In case the technical staff is already hired, please attach his/her CV.

C:\fakepath\Answer_attachments_2022-01-06_104618_6f10f45f _SDF_Call_IV_for_Gant_Proposal (1).pdf
Only PDF, PNG or |PEG files are accepted, maximum file size is SMB.

Sustainability *
How will your project (the planned training activity) continue beyond the phase funded by SDF?

Maximum words: 50

O @

e )
.

Progress Make It Happen
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3.4 Indicative budget

Go to indicative budget section

Download Excel template and fill it accordingly
Upload the filled template

Fill the field (for non-government applicant)
Save the application

AR

Question Sections Questionnaire
Project Funding Budget Summary *
Application 1 List the most important activities you are soliciting funding for and the indicative budget for each activity. On rare case,
18 questions 2 add detailed justification in attachment if the training period exceed 6 months and adjust the budget accordingly.
== » Download template

Choose File

Only exgel files are accepted, maximum file size is 5SMB

2 questions

Requifed contribution from the applicant(for non-government applicant) *
Justifyghow the institution will contribute to facilitate the training.

IEXITTIOT WO OSSO0

@

5

Progress Make It Happen
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3.5 Submit
Click on submit button to submit the application.

Media Rukundo
kericox@gmail.com

Application questionnaire

Please remember to save questions answered by clicking on Save button before leaving this page so provided answers don't
get lost

Window: Window 1: Rapid response training Call: Call 5

Finished answering: | ves Application deadline: 2022/01/31

Question Sections Questionnaire
Project Funding Title of Application *
Application Please in one sentence describe what is the focus of the application.
18 questions

Title of Application *
Please in one sentence describe what is the focus of the application.

2 questions

Progress Make It Happen o5
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3.6 View applications status

1.
2. Approved applications
3.

any
4. Rejected applications.
5.

Conftinue: If the applicant has started the application but not yeft finished

answering all the questions, he can come later and click contfinue to resume his

application.

6. Details: If the application is submitted, the applicant can click Details to view
details of his/her application.

7. Confinue: If the applicant has finished answering all the questions, he may come

later and click continue to modify his application before submit.
8. Submit: If the applicant has finished answering all the questions, he can click
submit to submit his application and wait for the selection/approval process.

Pending Applications: Applications that are waiting for selection/approval process

Waiting applications: Application that has been rejected and waiting for appeal if

i 7 Media Rukundo
Applications : ;
kericox@gmail.com
Call 5 1 &) 3 4
| Pending applications | Approved applications Waiting for appeal Rejected
Search:
APPLICATION NUMBER APPLICANT NAME WINDOW SUBMITTED ACTION
GMS-APP-00067 TeraPreneur WINDOW 3 WOT SUBMITTED. m 5
Apprenticeships and
Internships
GMS-APP-00072 TeraPreneur ‘Window 1: Rapid SUBMITTED 6
response training
GMS-APP-00076 TeraPreneur WINDOW 3 HOT SUBMITTED I
Apprenticeships and
Internships 7 8
Show | 10 /| entries. Showingrows 1to3of3 < o >

Progress Make It Happen
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